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Welcome to the Module on Cross-Document
Hyperlinks in CM/ECF using Microsoft Word.

Welcome
Slide notes: Welcome to the module on Cross-Document Hyperlinks in CM/ECF. In this module we will be using Microsoft Word.
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Navigation Instructions: Each screen contains specific instructions to follow that mimic the

actual software. Follow the instructions to progress through the lesson.

Playback Controls: Playback controls, located at the bottom of the screen, may be used to

: e lesson. The playback controls also
lick the button again to resume.

er, to view the drop-

Navigation

Slide notes: Here are the instructions on how to navigate through this electronic learning module. When you're ready to begin, click the Start button.
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Overview and Objectives

Il Fl ng two hyperlinks

Objectives

Slide notes: In this module we will simulate creating two references, or hyperlinks, to two documents. One is located in the Southern District of New
York Bankruptcy Court and the other is located on your local hard drive.

This lesson will entail six steps. First, we'll locate the document we want to create a hyperlink to by running a docket report for the case in the
Southern District of New York Bankruptcy Court. When we find it, we'll copy the document's address (called the URL, or Uniform Resource Locator)
to the Windows clipboard. Next, we'll open our document in Microsoft Word and add a hyperlink to the cited case. Next, we'll create a hyperlink to a
PDF document which is an Exhibit in the brief we are working on. Then we'll publish the Word document to PDF so it will be ready to file in CM/ECF.
Once it's published to PDF, we'll open the PDF file and test the hyperlinks to make sure they link to the documents we want to reference.

Please click CONTINUE.
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d efficiency

Hyperlink Efficiency

Slide notes: Hyperlinks may be used to link a word or phrase in one document to:

Another location within the same document.
An attachmet to the document being filed.
Traditional citations of authorities.

A case on CM/ECF in your district.

A CM/ECF case in another bankruptcy, district or appellate court.

In this module you will learn the steps required to create:

An external link to another bankruptcy case in another court.

An internal link to an attachment to the document you are filing.

Click CONTINUE.
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Locate the Desired Document

Locate the Desired Document
Slide notes: Since the supporting citation is from a case in another court, we will access this case through PACER.
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=
(= New York Southern Live System, - Windows Internet Explorer

@ L 4 @ https:/fecf.mysh.uscourts. govjcgi-binflogin. pl?5554 34 2370568902-L_565_0-1 hd % 5| K 2 |-
W e | @) New vork Southern Live System [ fiHome - @it - Todk -
utilities p I
CLOSED *
U.S. Bankruptcy Court
Southern District of New York (Manhattan)
Adversary Proceeding #: 01-03317-ajg
Assigned to: Judge Arthur J. Gonzalez Date Filed: 09/10/01
Related BK Case: 01-41694 Date Terminated: 06/20/07
Related BK Title: Maximo Contreras and Maria Contreras - .
Related BK Chapter- 7 Press your Page
Demand- Down key.
Nature[s] of Suit: 424 Obj/Revocation Discharge 727
Plaintiff
Amwest Surety Insurance Company represented by David J. Doyaga
Brooklyn 16 Court Street, Suite 2300
Brooklyn, NY 11241
718-438-7500
Email: david.doyaga@psinet.com
V.
Defendant
Maria Contreras represented by William Galarza M

Slide 6

Slide notes: We've already logged in to PACER and run the docket report for the adversary proceeding in the Southern District of New York. The

document we want to refer to in our brief is document number 14. To move to document number 14, press the Page Down key on your keyboard
several times.
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(= New York Southern Live System - Windows Internet Explorer
@ L 4 @ https:/fecf.mysh.uscourts. govjcgi-binflogin. pl?5554 34 2370568902-L_565_0-1 hd % 5| K 2 |-
T:? ahe |®New “ork Southern Live System
utilities
Maria Contreras represented by William Galarza
SSN: xoe-xx-4961 857 Concourse Village West
Bromx, NY 10451
(718) 585-3600
LEAD ATTORNEY
Maximo Contreras represented by William Galarza
(See above for address)
Press your Page LEAD ATTORNEY
Down key.

Filing Date # wocwdt TEXE

09/10/2001 1 | Complaint against Maria Contreras. Maximo Contreras Filed by David J. Doyaga, David J. Doyaga on behalf of American Surety
Insurance Co.. (Doyaga, David) (Entered: 09/10/2001)

0971072001 2 | [ENTERED IN ERROR] Surmmons and Motice of Pre-Trial Conference against Maria Contreras Answer Due: 10/15/2001: Maximo
Contreras Answer Due: 10/15/2001. (related document(s)1) Filed by David J. Doyaga on behalf of American Surety Insurance Co..
with Pre-Trial Conference set for 10/30/2001 at 09:30 AM at Courtroom 523 (AJG), (Doyaga. David) Modified on 10/3/2001 (Bush,
Brent). (Entered: 09/10/2001)

09/18/2001 Judge Arthur J. Gonzalez added to the case. (Massiah, Jennifer). (Entered: 09/18/2001)

09/20/2001 Receipt of Adversary Proceeding Filing Fee . Fee Amount § 150 | Receipt Number 121487 {Lee, Lisa) (Entered: 09/20/2001)

b
Slide 7

Slide notes: (Note: This is a transition slide.)

Page 7 of 56



Cross_Document_Hyperlinks_Microsoft Word_Tran Friday, June 20, 2008
script

=
(= New York Southern Live System - Windows Internet Explorer

v & |[#] % L~

utilities

S = T e e e e e e e O o o

09/20/2001 Receipt of Adversary Proceeding Filing Fee . Fee Amount 5 150 . Receipt Number 121487 (Lee, Lisa) (Entered: 08/20/2001)

10/03/2001 3 | Amended Complaint against Maria Contreras, Maximo Contreras Filed by David J. Doyaga on behalf of Amwest Surety Insurance
Company. (Doyaga. David) (Entered: 10/03/2001)

10/05/2001

s

Summaons and Motice of Pre-Trial Conference against Maria Contreras Answer Due: 11/6/2001; Maximo Contreras Answer Due:
11/6/2001. Filed by Clerk's Office, U.S. Bankruptcy Court. with Pre-Trial Conference set for 11/20/2001 at 09:30 AM at Courtroom
523 (AJG), (Glover, Tara) (Entered- 10NE20N11
Press your Page
10/09/2001 5 | Affidavit of Service (related docum iga on behalf of Amwest Surety Insurance Company. (Doyaga,
David) (Entered: 10/09/2001) Down key.

11/16/2001 6 | Answerto Amended Complaint (Related Doc # 3) filed by Maria Contreras, Maximo Contreras. (Suarez, Aurea) (Entered:
12/05/2001)

04/13/2005 7 | Motion for Summary Judgment and Plaintiffs Memorandum of Law In Support of Motion for Summary Judgment filed by David J.
Doyaga on behalf of Amwest Surety Insurance Company. with hearing to be held on 5/11/2005 at 11:00 AM at Courtroom 523
(AJG) (Attachments: # 1 Plaintiffs Mermorandum of Law In Support of Motion for Summary Judgment) (Doyaga, David) (Entered:
04/13/2005)

04/13/2005 g | Statement of Undisputed Fact (related document(s)Z) filed by David J. Doyaga on behalf of Amwest Surety Insurance Company.
(Doyaga, David) (Entered: 04/13/2005)

04/14/2005 9 | Affidavit of Service of Motion for Summary Judgment, Memorandum of Law in Support, and Statement of Facts (related document
(s)8. 1) filed by David J. Doyaga on behalf of Amwest Surety Insurance Company. {Doyaga, David) (Entered: 04/14/2005)

Slide 8

Slide notes: (Note: This is a transition slide.)

Page 8 of 56



Cross_Document_Hyperlinks_Microsoft Word_Tran Friday, June 20, 2008
script

=
(= New York Southern Live System, - Windows Internet Explorer

@ L 4 @ https:/fecf.mysh.uscourts. gavjicgi-binflogin. pl? 76759035601 1478-L_565_0-1 hd % 5| K 2 |-
T:? ahe |®New ‘fork Southern Live System | |
utilities
~
04/14/2005 9 | Affidavit of Senice of Motion for Summary Judgment, Memorandum of Law in Support, and Statement of Facts (related document
(s)8. 7) filed by David J. Doyaga on behalf of Amwest Surety Insurance Company. (Doyaga. David) (Entered: 04/14/2005)
04/18/2005 10 | Letter Exhibits A-G related fo documents#7 and 8 filed by David J. Doyaga on behalf of Amwest Surety Insurance Company.
(Attachments: # 1 Exhibit B# 2 Exhibit C)(Doyaga. David) (Entered: 04/16/2005)
05/10/2005 11 | Response To (related document(s)7) filed by William Galarza on behalf of Maria Contreras, Maximo Contreras. (Suarez, Aurea)
(Entered: 05/24/2005)
03/13/2006 12 | Transcript of Hearing held on February 8, 2006, Re: Motion filed by Regency Reporting. Inc.. (Braithwaite, Kenishia) (Entered:
03/15/2006)
06/23/2006 13 | Notice of Settlerent of an Order filed by David J. Doyaga on behalf of Amwest Surety Insurance Company. with hearing to be held
on 7/31/2006 at 10:00 AM at Courtroom 523 (AJG) (Attachments: # 1 Exhibit)(Doyaga, David) (Entered: 06/23/2006)
07/31/2006 14 | Findings of Fact, Conclusions of Law and Judgment Determining that debt due plaintiff is non-dischargeable (related document(s)
13). (DePierola, Jacqueline) (Entered: 07/31/2006)
07/31/2006 15 | Affidavit of Service (related document(s)14) filed by David J. Doyaga on behalf of Amwest Surety Insurance Company. (Doyaga,
David) (Entered: 07/31/2006)
06/20/2007 Adversary Case 01-3317 Closed. This Adversary Proceeding Docket is Closed Subject to the Filing of a Motice of Appeal within
Ten (10) Days of the Entry of the Order Terminating this Adversary Proceeding. (Suarez, Aurea) (Entered: 06/20/2007)
b

Slide 9

Slide notes: And now we can see document number 14, a Findings of Fact and Conclusions of Law.

Remember, each document that is underlined and in blue in this docket sheet has a unique Internet address. In browser terminology, this address is
referred to as a Uniform Resource Locator, or URL. We're going to copy the URL for document number 14 and place it in our brief in Microsoft Word.
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Copy the URL

Copy the URL
Slide notes: (Note: This is a transition slide.)
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=
(= New York Southern Live System, - Windows Internet Explorer
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~
04/14/2005 9 | Affidavit of Senice of Motion for Summary Judgment, Memorandum of Law in Support, and Statement of Facts (related document
(s)8. 7) filed by David J. Doyaga on behalf of Amwest Surety Insurance Company. (Doyaga. David) (Entered: 04/14/2005)
04/18/2005 10 | Letter Exhibits A-G related fo documents#7 and 8 filed by David J. Doyaga on behalf of Amwest Surety Insurance Company.
(Attachments: # 1 Exhibit B# 2 Exhibit C)(Doyaga. David) (Entered: 04/16/2005)
05/10/2005 11 | Response To (related document(s)7) filed by William Galarza on behalf of Maria Contreras, Maximo Contreras. (Suarez, Aurea)
(Entered: 05/24/2005)
03/13/2006 12 | Transcript of Hearing held on February 8, 2006, Re: Motion filed by Regency Reporting. Inc.. (Braithwaite, Kenishia) (Entered:
03/15/2006)
06/23/2006 13 | Notice of Settlerent of an Order filed by David J. Doyaga on behalf of Amwest Surety Insurance Company. with hearing to be held
on 7/31/2006 at 10:00 AM at Courtroom 523 (AJG) (Attachments: # 1 Exhibit)(Doyaga, David) (Entered: 06/23/2006)
07/31/2006 14 | Findings of Fact, Conclusions of Law and Judgment Determining that debt due plaintiff is non-dischargeable (related document(s)
13). (DePierola, Jacqueline) (Entered: 07/31/2006)
07/31/2006 15 | Affidavit of Service (related document(s)14) filed by David J. Doyaga on behalf of Amwest Surety Insurance Company. (Doyaga,
David) (Entered: 07/31/2006)
06/20/2007 Adversary Case 01-3317 Closed. This Adversary Proceeding Docket is Closed Subject to the Filing of a Motice of Appeal within
Ten (10) Days of the Entry of the Order Terminating this Adversary Proceeding. (Suarez, Aurea) (Entered: 06/20/2007)
b

Slide 11

Slide notes: In order to copy the URL, we need to Right-Click on the document number. This right-click will cause the browser to pop up a menu that
contains a choice to copy the URL.

Watch the screen and I'll do the right-click for you.
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(= New York Southern Live System - Windows Internet Explorer
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utilities

04/14/2005 9 | Affidavit of Service of Motion for Summary Judgment, Memerandum of Law in Support, and Statement of Facts (related document
(s)8. 7) filed by David J. Doyaga on behalf of Amwest Surety Insurance Company. (Doyaga. David) (Entered: 04/14/2005)

04/18/2005 10 | Letter Exhibits A-G related fo documents#7 and 8 filed by David J. Doyaga on behalf of Amwest Surety Insurance Company.
(Attachments: # 1 Exhibit B# 2 Exhibit C)(Doyaga. David) (Entered: 04/16/2005)

05/10/2005 11 | Response To (related document(s)7) filed by William Galarza on behalf of Maria Contreras, Maximo Contreras. (Suarez, Aurea)
(Entered: 05/24/2005)

03/13/2006 12 | Transcript of Hearing held on February 8, 2006, Re: Motion filed by Regency Reporting. Inc.. (Braithwaite, Kenishia) (Entered:
03/15/2006)
06/23/2006 13 | Notice of Settlerent of an Order filed by David J. Doyaga on behalf of Amwest Surety Insurance Company. with hearing to be held

on 7/31/2006 at 10:00 AM at Courtroom 523 (AJG) (Attachments: # 1 Exhibit)(Doyaga, David) (Entered: 06/23/2006)

07/31/2006 14 | Findings of Fact, Conclusions of Law and Judgment Determining that debt due plaintiff is non-dischargeable (related document{s)
13). (DePierola, Jacqueline) (Entered: 07/31/2006)

Right Click document
number 14.

07/31/2006 1 1t(s)14) filed by David J. Doyaga on behalf of Amwest Surety Insurance Company. (Doyaga,

06/20/2007 Adversary Case 01-3317 Closed. This Adversary Proceeding Docket is Closed Subject to the Filing of a Motice of Appeal within
Ten (10) Days of the Entry of the Order Terminating this Adversary Proceeding. (Suarez, Aurea) (Entered: 06/20/2007)

Slide 12
Slide notes:
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(= New York Southern Live System, - Windows Internet Explorer
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04/14/2005 Open Summary Judgment, Memorandum of Law in Support, and Statement of Facts (related document
Cpenin New Tab on behalf of Amwest Surety Insurance Company. (Doyaga, David) (Entered: 04/14/2005)
Oper in New Window
048 =2 . Jet As... pcuments#7 and 8 filed by David J. Doyaga on behalf of Amwest Surety Insurance Company.
Click the menu option [, Exhibit C)(Doyaga. David) (Entered: 04/18/2005)
Copy Shortcut.
051 urzuuz T Copy (5)7) filed by William Galarza on behalf of Maria Contreras, Maxime Contreras. (Suarez, Aurea)
Copy Shorkout
03/13/2006 1 ebruary 8, 2006, Re: Motion filed by Regency Reporting, Inc.. (Braithwaite, Kenishia) (Entered:
Add to Favorites. .
Convert link target to Adobe POF
06/23/2006 1 Conwert link target to existing POF rfiled by David J. Doyaga on behalf of Amwest Surety Insurance Company. with hearing to be held
Open with WaordPerfect urtroom 523 (AJG) (Attachments: # 1 Exhibit)(Doyaga, David) (Entered: 06/23/2006)
Properties . . . .
07/31/2006 ™ - - if Law and Judgment Determining that debt due plaintiff is non-dischargeable (related document(s)
13). (DePierola, Jacqueline) (Entered: 07/31/2006)
07/31/2006 15 | Affidavit of Service (related document(s)14) filed by David J. Doyaga on behalf of Amwest Surety Insurance Company. (Doyaga,
David) (Entered: 07/31/2006)
06/20/2007 Adversary Case 01-3317 Closed. This Adversary Proceeding Docket is Closed Subject to the Filing of a Motice of Appeal within
Ten (10) Days of the Entry of the Order Terminating this Adversary Proceeding. (Suarez, Aurea) (Entered: 06/20/2007)
b

Slide 13

Slide notes: One of the options is Copy Shortcut. By the way, in this example we are using Internet Explorer version 7. Other browsers have a
similar capability but the menus may be styled differently. When you click Copy Shortcut, Windows will copy the URL for document numbe 14 to its
clipboard. Click that option.
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04/14/2005 Open Summary Judgment, Memorandum of Law in Support, and Statement of Facts (related document
Cpenin New Tab on behalf of Amwest Surety Insurance Company. (Doyaga, David) (Entered: 04/14/2005)
Oper in New Window
04/18/2005 1 SaveTargetfs... pcuments#7 and 8 filed by David J. Doyaga on behalf of Amwest Surety Insurance Company.
Prink Target Exhibit C)(Doyaga. David) (Entered: 04/18/2005)
05/10/2005 1 Copy (5)7) filed by William Galarza on behalf of Maria Contreras, Maxime Contreras. (Suarez, Aurea)
03/13/2006 1 ebruary 8, 2006, Re: Motion filed by Regency Reporting, Inc.. (Braithwaite, Kenishia) (Entered:
Add to Favorites. .
Convert link target to Adobe POF
06/23/2006 1 Conwert link target to existing POF rfiled by David J. Doyaga on behalf of Amwest Surety Insurance Company. with hearing to be held
Open with WaordPerfect urtroom 523 (AJG) (Attachments: # 1 Exhibit)(Doyaga, David) (Entered: 06/23/2006)
Properties . . . .
07/31/2006 ™ - - if Law and Judgment Determining that debt due plaintiff is non-dischargeable (related document(s)
13). (DePierola, Jacqueline) (Entered: 07/31/2006)
07/31/2006 15 | Affidavit of Service (related document(s)14) filed by David J. Doyaga on behalf of Amwest Surety Insurance Company. (Doyaga,
David) (Entered: 07/31/2006)
06/20/2007 Adversary Case 01-3317 Closed. This Adversary Proceeding Docket is Closed Subject to the Filing of a Motice of Appeal within
Ten (10) Days of the Entry of the Order Terminating this Adversary Proceeding. (Suarez, Aurea) (Entered: 06/20/2007)
b
Slide 14

Slide notes: (Note: This is a transition slide.)
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04/14/2005 9 | Affidavit of Sernice of Motion for Summary Judgment, Memorandum of Law it Click Logout f Facts (related document
(s)8. 7) filed by David J. Doyaga on behalf of Amwest Surety Insurance Com g © zred: 04/14/2005)
04/18/2005 10 | Letter Exhibits A-G related fo documents#7 and 8 filed by David J. Doyaga on behalf of Amwest Surety Insurance Company.
(Attachments: # 1 Exhibit B# 2 Exhibit C)(Doyaga. David) (Entered: 04/16/2005)
05/10/2005 11 | Response To (related document(s)7) filed by William Galarza on behalf of Maria Contreras, Maximo Contreras. (Suarez, Aurea)
(Entered: 05/24/2005)
03/13/2006 12 | Transcript of Hearing held on February 8, 2006, Re: Motion filed by Regency Reporting. Inc.. (Braithwaite, Kenishia) (Entered:
03/15/2006)
06/23/2006 13 | Notice of Settlerent of an Order filed by David J. Doyaga on behalf of Amwest Surety Insurance Company. with hearing to be held
on 7/31/2006 at 10:00 AM at Courtroom 523 (AJG) (Attachments: # 1 Exhibit)(Doyaga, David) (Entered: 06/23/2006)
07/31/2006 14 | Findings of Fact, Conclusions of Law and Judgment Determining that debt due plaintiff is non-dischargeable (related document{s)
13). (DePierola, Jacqueline) (Entered: 07/31/2006)
07/31/2006 15 | Affidavit of Service (related document(s)14) filed by David J. Doyaga on behalf of Amwest Surety Insurance Company. (Doyaga,
David) (Entered: 07/31/2006)
06/20/2007 Adversary Case 01-3317 Closed. This Adversary Proceeding Docket is Closed Subject to the Filing of a Motice of Appeal within
Ten (10) Days of the Entry of the Order Terminating this Adversary Proceeding. (Suarez, Aurea) (Entered: 06/20/2007)
b

Slide 15

Slide notes: Now that Windows has a copy of the URL for document number 14 in its clipboard, we're done with this docket report and we will log out
of this New York Southern case on PACER.

On the CMECF main menu, click Logout.
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CM/ECF Filer or PACER Login

Notice

This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to prosecution under Title 18 of the U.S. Code. All
activities and access attempts are logged.

Instructions for viewing filed documents and case information:

If you do not need filing capabilities, enter your PACER login and password. If you do not have a PACER login, you may register online at
http://pacer psc.uscourts gov.

Instructions for filing:
Enter your CMVECF filer login and password if you are electronically filing something with the court.

Authentication

client code: ‘

NOTICE: An access fee of 5.08 per page, as approved by the Judicial Conference of the United States, will be assessed for access to this service. For more
information about CMYECF. click here or contact the PACER Service Center at (800) 676-6856.

CM/ECF has been tested successfully using Internet Explorer 8.0 and Metscape 7.2 as representative browsers. Other browsers and browser versions may work as well

Slide 16
Slide notes: (Note:

This is a transition slide.)
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Create the Hyperlink in Microsoft
Word

Create the Hyperlink
Slide notes: Now, let's create the hyperlink in Word.
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il Document 15-Main. doc - Microsoft Word

Eile Edit Vew Insert Format Tools  Table ‘Window Help  Adobe PDF  Acrobat Comments

DR &Y <t @FOE= & & w0 - F), TmesNewkonan - 1L - [B] 7

=

L 1“""é"""'l"""'Z"""‘3"“‘“4“‘""5"""'5"'a"'7"' jl

LAL 85 AL LU AN LUL LG Use. L AUSL L WeUE, GRS UL bl WS e 1aLe, o
and should be made as a matter of law. The Defendants” exclusive reliance on Lopss is misplaced as

a matter of Lo onosommste e Bt bieentieee —ndden g ppatter of fact The Defendants” obligation is
Click your mouse at the

woe-dischare  heginning of the text to
Ewver select. ristrict of Mew York which decided Lopes is not

consistent in its approach to matters of this type. In Amwest Surety Ins. Co. v Comtraras. Case No.
01-41694(AGT), Adwversary Proceeding Mo, 01-3317-AG] (unpublished opinion), the Banlruptey
Court for the Southern District of New Fork held, in a sitiation wirtually indistinguishable from that
in the present matter, held that the debtors’ obligation as indemnitors on a bailbond was not
dischargeable. Exhibit 8 Specifically, the Contrergs Court held that the plaintiff surety company was o |

subrogated to the rights of the state and, therefore, had standing to pursue the forfeiture claim against

the debtors. The court properly concluded that, under section 523(a)(7), (1) the bankruptey debtors -
could not discharge their debt, (1) the plaintiff was subrogated to the rights of the state, (itf) the debt ;
o i1 r . 1. P .| Lo L Ll r P U
EREIER - |

Page 14 Sec 1 14)16

Slide 18

Slide notes: We've switched over to Microsoft Word and are editing our brief. In this lesson we're using Microsoft Word 2002.

In the text of our brief, we refer to Amwest Surety Ins. Co. v. Contreras from the Bankruptcy Court in the Southern District of New York. In order to
make this text into a hyperlink to the actual document, we must first select the text that will become the hyperlink. There are several ways to select
text in Microsoft Word. We'll use the Click - Shift Click method. This means to click the mouse at the beginning of the text to be selected, then hold
down the shift key and click at the end of the text to be selected. All text between the click and the shift click will be selected.

Point your mouse at the beginning of the text and click once.
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ocument 15-Main. doc - Microsoft Wond

Eile Edit Vew Insert Format Tools  Table ‘Window Help  Adobe PDF  Acrobat Comments

DeE® S@Y <t e FO=E ) & 9 0% - [3) | TimesMewRoman - ilie B J U
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LaL 15 UL LULUPLISAION LUl RLLWILAL § L10Se, LALUSL LULLIWSIULLS, UGsU L ULl WL WO LU 1l Lal

and should be made as a matter of law. The Defendants” exclusive reliance on Lopss is misplaced as

a matter of law, as a matter of public policy, and Hold down your SHIFT iligation i3
: key and click your mouse
. fon-dischargeable under 11 U.B.C. §523(a)(7). at the end of the text to

Ewen the Bankruptecy Court in the Souther select. apes is not
congistent in ite approach to matters of this type. InMmwest Surety fnx. Co. v Chmtreras, Case Mo,
':“ 01-41694(AGT), Adwversary Proceeding Mo, 01-3317-AG] (unpublished opinion), the Banlruptey
Court for the Southern District of New Fork held, in a sitiation wirtually indistinguishable from that
in the present matter, held that the debtors’ obligation as indemnitors on a bailbond was not
dischargeable. Exhibit 8 Specifically, the Contrergs Court held that the plaintiff surety company was o |
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Slide notes: Word now selects the text.

To create the hyperlink for the selected text, click Insert on the toolbar.
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Slide notes: From the drop-down menu, select Hyperlink ...
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Slide notes: (Note:
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Slide notes: An Insert Hyperlink dialog box opens. We're going to paste the URL that Windows copied to the clipboard earlier into the (Address:) field.
Like selecting text, there are

several ways to paste the clipboard contents. We'll use the keyboard shortcut keystrokes of CTRL+V. The URL will be pasted into the (Address:)
field since the

cursor is located in that field. Hold down your control key and type the letter V.
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Slide notes: Word has now created a hyperlink for the text we had selected. Notice the text now appears underlined and is blue.
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Hyperlinks - Documents filed in the same event

Slide notes: Before we publish this Word document to PDF, let's create a hyperlink between documents filed in the same event. Instead of linking to a
previously-filed document, you can link a document to one which will be filed in the same event. We will create a hyperlink in our brief to an
attachment to that brief. The procedure is different, since the referenced document does not yet have an address in CM/ECF. When you create this
type of link, it points to the referenced document where it exists on your local PC. When the documents are filed in CM/ECF, the link is converted to a

CM/ECF URL. We'll look at this process now.
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Slide notes: We are once again editing our brief in Word. We want to create another hyperlink using the text "Exhibit 8" that will point to this PDF
document currently located on our hard drive. We first must select the text that will become the hyperlink. We will again use the Click - Shift Click
method to select the text. Point your mouse at the beginning of the text to select and click once.

Page 28 of 56



Cross_Document_Hyperlinks_Microsoft Word_Tran

script

Friday, June 20, 2008

Slide 29

il Document 15-Main First HL New. doc - Microsoft Word

File  Edit

Yiew

Insert  Format Tools Table Window Help  Adobe PDF Acrobat Comments

DeER &Y

54 QO

& B 9 w0% - (3, TimesNewRoman - i1i- B 7 U

L

NI

Page 14

E‘EEZE—{‘

[

.e...v...l.......z......‘3‘” L e B g

that is not compensation for pecuniary loss. Those conclusions, based on the undisputed facts, can
and should be made as a matter of law. The Defendants” exclusive reliance on Lopss is misplaced as
a matter of law, as a matter of public policy, and as a tatter of fact. The Defendants” obligation i3
fon-dischargeable under 11 U.B.C. §523(a)(7).

Ewen the Bankruptcy Court in the Southern District of New York which decided Lapes is not

consistent in its approach to matters of this type. In Amwest Surety Ins. Co. v Contreras, Case No.

01-41694(AGT), Adwver: Hold do\“ﬁ*fn your SHIFT aublished opinion), the Banlruptey
key and click your mouse
Court for the Southern [ at the end of the text to wirtually indistinguishable from that

in the present matter, select. wdemnitors on a bailbond was not
dischargeable. [Exhibit 8. Specifically, the Comtrenas Court held that the plaintiff surety company was
subrogated to the rights of the state and, therefore, had standing to pursue the forfeiture claim against
the debtors. The court properly concluded that, under section 523(a)(7), (1) the bankruptey debtors

could not discharge their debt, (1) the plaintiff was subrogated to the rights of the state, (itf) the debt

Sec 1

14/16

At 5" Ln 12 Cal 18 YR

Slide notes: Now hold down the SHIFT key and click once at the end of the desired text

Page 29 of 56



Cross_Document_Hyperlinks_Microsoft Word_Tran

script

Friday, June 20, 2008

Slide 30
Slide notes:

ocument 15-Main First HL. doc - Microsoft Wond

Eile Edit View

DeER &Y

Format Tools Table ‘Window Help Adobe PDF  Acrobat Comments

54 QO

) & 9 0% - [3) | TimesMewRoman - 11i- | B

L

NI

[
&

Page 14

[

4

.e...v...l.......z......‘3‘” L e B g

that is not compensation for pecuniary loss. Those conclusions, based on the undisputed facts, can
and should be made as a matter of law. The Defendants” exclusive reliance on Lopss is misplaced as
a matter of law, as a matter of public policy, and as a tatter of fact. The Defendants” obligation i3
fon-dischargeable under 11 U.B.C. §523(a)(7).

Ewen the Bankruptcy Court in the Southern District of New York which decided Lapes is not

consistent in its approach to matters of this type. In Amwest Surety Ins. Co. v Contreras, Case No.

01-41694(AGT), Adwver: Hold do\“ﬁ*fn your SHIFT aublished opinion), the Banlruptey
key and click your mouse
Court for the Southern [ at the end of the text to wirtually indistinguishable from that

in the present matter, select. wdemnitors on a bailbond was not
dischargeable. Esthibit 8 Specifically, the Contreras Court held that the plaintiff surety company was
subrogated to the rights of the state and, therefore, had standing to pursue the forfeiture claim against
the debtors. The court properly concluded that, under section 523(a)(7), (1) the bankruptey debtors

could not discharge their debt, (1) the plaintiff was subrogated to the rights of the state, (itf) the debt

Sec 1

14/16

At 5" Ln 1z Col 16 (EF 4

Page 30 of 56



Cross_Document_Hyperlinks_Microsoft Word_Tran Friday, June 20, 2008
script

ocument 15-Main First HL. doc - Microsoft Wond

Eile Edit Vew Insert Format Tools  Table ‘Window Help  Adobe PDF  Acrobat Comments
DeEn & ™ "™ —_ aFO=E 7B 9 w0 - [3) . TimesNewRoman - ili- B 7 U
" Select the Insert

—_— menu.

L 1o B T S R B AR SRR jl

o
that is not compensation for pecuniary loss. Those conclusions, based on the undisputed facts, can

and should be made as a matter of law. The Defendants” exclusive reliance on Lopss is misplaced as
- a matter of law, as a matter of public policy, and as a tatter of fact. The Defendants” obligation i3
fon-dischargeable under 11 U.B.C. §523(a)(7).

Ewen the Bankruptcy Court in the Southern District of New York which decided Lapes is not

consistent in its approach to matters of this type. In Amwest Surety Ins. Co. v, Contreras, Case No.

- 01-41694(AGT), Adwversary Proceeding Mo, 01-3317-AG] (unpublished opinion), the Banlruptey
Court for the Southern District of New Fork held, in a sitiation wirtually indistinguishable from that

in the present matter, held that the debtors’ obligation as indemnitors on a bailbond was not

dischargeable [l Specifically, the Cowmtreras Court held that the plaintiff surety company was |
. subrogated to the rights of the state and, therefore, had standing to pursue the forfeiture claim against
. the debtors. The court properly concluded that, under section 523(a)(7), (1) the bankruptey debtors %I
: could not discharge their debt, (1) the plaintiff was subrogated to the rights of the state, (itf) the debt :
=oE|= 4 |+
Page 14 Sec 1 1416 At 5" Ln 12 Col 18 o 9%

Slide 31
Slide notes: Word selects the text. Now, click the Insert menu item.

Page 31 of 56



Cross_Document_Hyperlinks_Microsoft Word_Tran Friday, June 20, 2008
script

rosoft Word

e Window Help Adobe PDF  Acrobat Comments
) & 9 0% - [3) | TimesMewRoman - ilie B J U

Eile Edit Vew | Insert | Format Tools  Tabl

DeE®{ bk eFO®

Page Numbers. ..

Date and Time. ..

L 1 L T B B - S R S S-SR SRR SRR jl

Eield...
) — mpensation for pecuniary loss. Those conclusions, based on the undisputed facts, can
) Picture v |e made as a matter of law. The Defendants’ exclusive reliance on Lopes 15 misplaced as

g Hyperlink..,  Ckrl+k

|

aw, as a matter of public policy, and as a tatter of fact. The Defendants” obligation i3

| Click the .5.C. 3523(2)(7).
Hyperlink ...
option.

consistent in its approach to matters of this type. In Amwest Surety Ins. Co. v, Contreras, Case No.

Court in the Southern District of New York which decided Lapes is not

- 01-41694(AGT), Adwversary Proceeding Mo, 01-3317-AG] (unpublished opinion), the Banlruptey
Court for the Southern District of New Fork held, in a sitiation wirtually indistinguishable from that
in the present matter, held that the debtors’ obligation as indemnitors on a bailbond was not

dischargeable [l Specifically, the Cowmtreras Court held that the plaintiff surety company was

. subrogated to the rights of the state and, therefore, had standing to pursue the forfeiture claim against

the debtors. The court properly concluded that, under section 523(a)(7), (1) the bankruptey debtors

ISR

could not discharge their debt, (1) the plaintiff was subrogated to the rights of the state, (itf) the debt .
=[J L]

page 14 Sec 1 14/16 At 5" Ln 12 col 16 [ EF 4

(]
&

Slide 32
Slide notes: From the drop-down menu, select Hyperlink ...
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Slide notes: A Microsoft Word Insert Hyperlink dialog box opens. We have navigated to the correct folder on our "C" drive. The document we are

creating a hyperlink to is named 07-01016 Exhibit 8.pdf. Click on that document.
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that is not compensation for pecuniary loss. Those conclusions, based on the undisputed facts, can
and should be made as a matter of law. The Defendants” exclusive reliance on Lopss is misplaced as
- a matter of law, as a matter of public policy, and as a tatter of fact. The Defendants” obligation i3
fon-dischargeable under 11 U.B.C. §523(a)(7).

Ewen the Bankruptcy Court in the Southern District of New York which decided Lapes is not

consistent in its approach to matters of this type. In Amwest Surety Ins. Co. v, Contreras, Case No.

':“ 01-41694(AGT), Adwversary Proceeding Mo, 01-3317-AG] (unpublished opinion), the Banlruptey
Court for the Southern District of New Fork held, in a sitiation wirtually indistinguishable from that
in the present matter, held that the debtors’ obligation as indemnitors on a bailbond was not
dischargeable. Esthibit 8 Specifically, the Contreras Court held that the plaintiff surety company was

. subrogated to the rights of the state and, therefore, had standing to pursue the forfeiture claim against

. the debtors. The court properly concluded that, under section 523(a)(7), (1) the bankruptey debtors %I
: could not discharge their debt, (1) the plaintiff was subrogated to the rights of the state, (itf) the debt :
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that is not compensation for pecuniary loss. Those conclusions, based on the undisputed facts, can
and should be made as a matter of law. The Defendants” exclusive reliance on Lapes is misplaced as
a matter of law, as a matter of public policy, and as a matter of fact. The Defendants™ obligation is
non-dischargeable under 11 U.S.C. §523(a)(7).
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Court for the Southern District of New Tork held, in a situation virtually indistinguishable from that
in the present tnatter, held that the debtors’ obligation as indemnitors on a bailbond was not
dischargeable. Exhibit 8.| Specifically, the Contreras Court held that the plaintiff surety company was

B subrogated to the rights of the state and, therefore, had standing to pursue the forfeiture claim against

. the debtors. The court properly concluded that, under section 523{a){7), (i) the bankruptcy debtors %I
. could not discharge their debt, (ii) the plaintiff was subrogated to the rights of the state, (iii) the debt :
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Slide notes: The next step is to publish our brief to PDF format so we can file it with the Appellate Court. When using Word, you may not have an
"Adobe PDF" menu selection. If this is true, you must close the Word file and then use the Adobe Acrobat application to create the PDF document.
Since we are using Microsoft Word 2002 we will use the Adobe PDF menu selection. Click on Adobe PDF.
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IN THE UNITED STATES BANERUFTCY COURT
FOR THE NORTHERN DISTRICT OF OELAHOMA

IN RE: )]
)
MICHAEL REX THOMPSON and ) Case No. 05-18680-R
SANDRA RAY THOMPSON, JChapierT
)
Deéhiors. )
AFFORDABLE BAIL BONDS,INC.,and )
ROBERTA A.DAMPF-AGUILAR, )
)
Plainiiffs, )
s, )
)
MICHAEL REX THOMPSON and YAdv. Pro. Ne. 07-01016-R
SANDRA RAY THOMPSON, Y (Jury Trial Demanded)
Defendants. )

PLAINTIFFS' BRIEF IN OPPOSITION TO DEFENDANT
ALTERNATIYE MOTIONS FOR JUDGMENT ON THE
PLEADING 5 AND COMBINED CROSS-MOTIONFOR
SUMMARY JUDGMENT AND BRIEF IN SUPPORT OF

PLAINTIFF §' CROSS MOTION FOR SUMMARY JUD GMENT
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Slide notes: The document has now been published, or converted, to PDF. It's ready to be filed with the court. But, it might be a good idea to check
the hyperlinks in our PDF file to make sure they are linked to the correct documents. We'll do that next.
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Applying the Zamora holding to the factual setting in the present dispute, the outcome is
dear. Defendants’ obligation is a forfeiture payable to and for the benefit of a govertmm ental entity
that isnot compensation for pecuniary loss. Those conclusions, hased on the undisputed facts, can
and should be made as a matter of law. The Defendants” ex clusive reliance on Lopes is misplaced as

amatter of law, as a matter of public policy, and as a matter of fact. The Defendants” oblization is
Roll over the
hyperlink.

non- dischar geable under 11 U.S.C. §523(a(F)
Even the Bankruptey Court in the 3 outhern District of New ¥ork

consistent in its approach o matters of this type. In Amwes? Surefy s, Co. v. Confreras, Cass No.

01-41694(AGT), Advetsaty Proceeding Mo, 01-3317-AGJ (ungublished opirion), the Bankniptey
Court for the & outhern District of New ¥ork held in a situation virtually indistinguishabie from that
in the present matter, held that the debtors” obligation as indemnitors on a bailbond was not
dischargeable. Exhibit 8 Specifically, the Confreras Coutt held that the plaintiff surety compary was
subtogated to the rights of the state and, therefore, had standing to pursue the forfeiture claim against

the debtors. The court properly concluded that, under section 523(2)(7), (1) the bankruptey debtors
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Slide notes: We've now opened the PDF version of the brief and moved to the page that has our hyperlinks. We're going to test the hyperlinks to
make sure they link to the correct

documents before we file the brief. Please note that a user may not have access in CM/ECF to the referenced documents if there are any CM/ECF
access restrictions imposed. Also note that if the document cannot be found (e.g., the case or document has been deleted), a message will be
displayed to that effect. If the server where the document is stored cannot be accessed (e.g., system is down, network issue), the standard 404 error
message will be displayed. Move your mouse pointer to the first hyperlink.
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Applying the Zamora holding to the factual setting in the present dispute, the outcome is
dear. Defendants’ obligation is a forfeiture payable to and for the benefit of a govertmm ental entity
that isnot compensation for pecuniary loss. Those conclusions, hased on the undisputed facts, can
and should be made as a matter of law. The Defendants” ex clusive reliance on Lopes is misplaced as
amatter of law, as a matter of public policy, and as a matter of fact. The Defendants” obligation is
non- dischar geable under 11 U.S.C. §523(a(F) Click the hypel‘llnk

Even the Bankruptey Court in the 3 outhern District of New ¥
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in the present matter, held that the debtors” obligation as indemnitors on a bailbond was not
dischargeable. Exhibit 8 Specifically, the Confreras Coutt held that the plaintiff surety compary was
subtogated to the rights of the state and, therefore, had standing to pursue the forfeiture claim against

the debtors. The court properly concluded that, under section 523(2)(7), (1) the bankruptey debtors

|

Slide notes: Notice that as we place the mouse over the hyperlink, the URL appears. Click the hyperlink.
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Court for the & outhern District of New ¥ork held in a situation virtually indistinguishabie from that
in the present matter, held that the debtors” obligation as indemnitors on a bailbond was not
dischargeable. Exhibit 8 Specifically, the Confreras Coutt held that the plaintiff surety compary was
subtogated to the rights of the state and, therefore, had standing to pursue the forfeiture claim against

the debtors. The court properly concluded that, under section 523(2)(7), (1) the bankruptey debtors
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UNITED STATESBANKRUPTCY COURT FOR THE
SOUTHERMN DISTRICT OF MEW YORK

Inre Case #01-416%4 (AJG)

MARIA CONTRERAS AND MAXIMO CONTRERAS CHAFPTER 7
Dehtors

ADVERSARY
PROCEEDING
#01-3317-AJG

FINDINGS OF FACT,
CONCLUSIONS OF LAW
Plainti ff AND JUDGMENT
DETERMINING THAT
DEBT DUE PLAINTIFF IS
NON-DISCHARGEABLE

Armwest Surety Insurance Company,

V.

Matia Contreras and Mazitno Contretas
Defendants
This action was commenced on Sepiember 10, 2001 by the filing of a Summons and

p cenplaint and Amended Complaint; copies ofthe Surnmons and Amended Complaintintheabowve-

referenced adversary proceeding were thereafter served on the above-named Defendants Maria

Slide 50

Slide notes: Having logged into PACER, the Findings of Fact, Conclusions of Law PDF document opens and we can verify that this is indeed the
document we wish to reference in our brief.

Now, let's return to our brief and verify our second hyperlink.
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Applying the Zamora holding to the factual setting in the present dispute, the outcome is
dear. Defendants’ obligation is a forfeiture payable to and for the benefit of a govertmm ental entity
that isnot compensation for pecuniary loss. Those conclusions, hased on the undisputed facts, can
and should be made as a matter of law. The Defendants” ex clusive reliance on Lopes is misplaced as
amatter of law, as a matter of public policy, and as a matter of fact. The Defendants” obligation is
non- dischar geable under 11 U.S.C. §523(a(F)

Even the Bankruptey Court in the 3 outhern District of New ¥ork which decided Lopes is not

consistent in its approach o matters of this type. In Amwes? Surefy s, Co. v. Confreras, Cass No.

01-41694(AGT), Adversary Proceeding Mo, 01-3317- AGJ (ungublished opirion), the Bankniptey

Cont for the 5 outh - s A 7 itvedistis shable from that
Click on the Exhibit 8 link. =

in the present mat o5 on a bailbond was not

dischargeable. Exhibit 8 Specifically, the Confreras Coutt held that the plaintiff surety compary was

subtogated to the rights of the state and, therefore, had standing to pursue the forfeiture claim against

the debtors. The court properly concluded that, under section 523(2)(7), (1) the bankruptey debtors
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Slide notes: We have again opened the PDF version of the brief and moved to the page that has our hyperlinks. Click on the Exhibit 8 hyperlink.
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Slide notes: The first page of our Exhibit 8 document appears. Let's confirm that this is, in fact, the correct document. Press your Page Down key
twice.
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UNITED STATES BANKRUPTCY COURT FOR THE
SOUTHERN DISTRICT OF NEW YORK

Inre Case #01-41694
MAXIMO & MARIA CONTRERAS CHAPTER 7
Debtors
JUDGE GONZALEZ
AMWEST SURETY INSURANCE COMPANY MOTION FOR SUMMARY
Plaintiff, JUDGMENT
- againsi - Adversary Proc.#01-3317
IAXIMO CONTRERAS AND MARIA CONTRERAS
Defendants

PLEASE TAKE NOTICE that upon the annexed affirmation of David J.
Doyaga, of Doyaga & Schaefer the attorney for Amwest Surety Insurance Company
(hereinafter "Movant”) to the Honorable Arthur J. Gonzalez, United States
Bankruptcy Judge at One Bowling Green, New York, New York Room 523 on May
11, 2005 at 11:00 AM. to consider the entry of an Order of this Court granting a
summary judgment in favor of Amwest Surety Insurance Company (the “Plaintiff*)
and against Maxima Contreras and Maria Contreras.
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Slide notes: We have now verified that this is our Motion for Summary Judgment, the document we wish to reference.
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Slide notes: This concludes the module on Creating Cross-Document Hyperlinks in CM/ECF using Microsoft Word.
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